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CHRISTMAS CLOSURE FOR TRAINING 
  

Last dates for training before Christmas are as follows: 
 

* London Road (apprentices)  -  Wednesday 9th December 

* London Road (non-apprentices) – Friday 18th December 

* Graphics – Tuesday 15th December 

* Business Training – Thursday 17th December 
 

All training resumes during the week commencing Monday 

4th January 2016. 
 

 

 

Annual Awards Evening  

 
 

 

 

 

Our annual awards evening was held in October at the New 

Arlington Ballroom. Certificates were awarded to our 

fantastic learners who had achieved qualifications including 

Hairdressing, Barbering, Customer Service, Business Training 

and Graphics qualifications.  Special awards were 

presented to Daisy Appleton, Renee Lipley-Hinton, Emma 

Brown and Chloe Hardy (Hairdressing); Lillie Sutton 

(Barbering); Lacey Latimer (Business and Administration) and 

Erin Moorby (Design Support).  The ‘Learner of The Year’ 

award was presented to Leanne Cooper. 
 

We were really grateful to local businesses who donated 

raffle prizes that helped us raise the sum of £145 for Havens 

Hospices.  
 

 
 

 

 

 

Working Hours/Pay for Apprentices 

 

Are you aware that HMRC regulations require employers to 

pay apprentices for their training day, and you must ensure 

that your apprentices are not asked to attend college on 

their day off? 
 

To clarify the current regulations, apprentices need to be: 
 

* Employed as an apprentice for a minimum of 12 months 

* Employed for a minimum of 30 hours (and a maximum of 40) 

* Paid for training time 
 

Apprentices need to be paid the minimum apprenticeship 

wage of £3.30 per hour. 
 

Remember that employers who do not pay their workers the 

National Minimum Wage face an increased penalty of up to 

£20,000. For more advice and information visit:  
https://www.gov.uk/apprenticeships-guide/pay-and-holidays 
 
 

 

Do you need an apprentice or 

information about our courses? 

 

 
 

Call our helpful recruitment team on 

0800 783 2901 (extension 228). 
 
 

 
  

 

 

2015 Photographic Competition 
 

 

 
 

The final of our popular Photographic Competition (in 

association with Wella) was held in September at the Wella 

Studios in London.  Winners were: 
 

*Jade Adams - London Road Studio – 1st Year Historical 

*Maria Wownysz – London Road Studio – 1st Year Bridal/Prom 

*Ana Maria Mihalcea – Michael John – 2nd Year Bridal/Prom 

*Louisa Jones – The Salon  – Level 3 Bridal/Prom 

*Abigail Jarrold – Real Hair – 1st Year Latest Fashion 

*Amy Nuala Leahy – Ciente – 2nd Year Latest Fashion 

*Samantha Thomas – The Vanilla Rooms – Lv 2 Barbering 

Latest Fashion 

*Shelbey Trowers – Taylors – Level 3 Avant Garde 
 

More details of the event and photographs of the fabulous 

entries will be in the next edition of our Central magazine (to 

be published early 2016). 
 

 

 
 

 

 

Have you seen our updated website? 
 

www.centraltraininggroup.com 

 
 

Since the launch of our new website, our fantastic site has 

attracted over 8,000 visitors and we are delighted with the 

positive feedback it has received from everyone in the 

industry. 
 

If you need to visit our centres, there is a useful map and 

travel information and you will find everything you need to 

know about any of the courses that we offer. 
 

You can also use our new Chat service that appears on the 

home page and contact pages. 
 

If you have a vacancy to fill, let us know - our handy 

employer vacancies’ page is for you and includes a 

prominent link through to the vacancies on Central Training 

Group’s page. 
 

 

 

 

National Minimum Wage Rates 

 

 
 

Minimum Wage rates are currently as follows: 
  

 Workers aged 21 and over      £6.70 per hour 

 Workers aged 18-20         £5.30 per hour 

 Workers aged 16-17        £3.87 per hour 

 Apprenticeship rate **        £3.30 per hour 
 

 

** The Apprenticeship rate is effective for all apprentices under 19, 

or 19 and over and in the first year of their apprenticeship.  Learners 

who are over 19 and in the second year of their apprenticeship 

have to be paid the relevant minimum wage. 
 

For further information or advice on the minimum wage, visit 

www.gov.uk/national-minimum-wage-rates 
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PREVENT / Radicalisation 

– what can we do? 
 

In these worrying times, we all need to be aware of what we 

should be looking out for to try and identify and prevent 

people we know from being radicalised. 
 

Radicalisation is a process by which an individual or group 

comes to adopt increasingly extreme political, social, or 

religious ideals and aspirations that (1) reject or undermine 

the status quo or (2) reject and/or undermine contemporary 

ideas and expressions of freedom of choice.                                       
 

You can access a very useful training module (provided by 

the  College of  Policing  and  Metropolitan  Police   Service 

2014)  if you follow this link - 
http://course.ncalt.com/Channel_General_Awareness/01/index.html  
 

 

 

 

 

 

 

New Advice for Employers  

 
There are a number of employment rights that all workers 

have when they start a job, but younger workers who are 

under 18 years old usually have a few additional or different 

rights to protect them at work. 
 

New guidance is now available on the ACAS website to 

help you ensure you are aware of these rights. 
 

This includes advice on the correct time off that young 

workers should be given, how much they should be paid, 

working hours, rules on work-based training and rules on 

night working.  Visit http://www.acas.org.uk/index.aspx?articleid=5410 
 

 
 

 
 

 

 

Rest Areas for Pregnant Staff 

 

The requirement set out in the Workplace (Health, Safety 

and Welfare Regulations 1992) require employers to provide 

a suitable rest area for pregnant workers.  The associated 

Approved Code of Practice (ACoP) describes this as being 

an area suitably situated to toilet facilities.  Whether it is 

necessary to provide facilities to lie down is a judgement to 

be made by the worker themselves.  Most employers 

accommodate these requirements by providing an easy 

chair in a spare office or meeting room.  Discuss the possible 

options with your employee to find a solution that works for 

them. 
 

Download a copy of the Workplace Regulations ACoP L24 

at http://www.hse.gov.uk/pubns/priced/l24.pdf 
 

 

 

Fit for Work Referral 

 
You are unable to refer an employee to the Fit for Work 

referral service unless they have given their consent.  If they 

won’t give their consent to this referral, then you will need to 

monitor their sickness absence and, at the appropriate 

stage, seek their consent to obtain a medical report from 

their GP.   
 

However, if you offer discretionary sick pay, you could make 

it a condition that your employee has to consent to a Fit for 

Work referral but you would need to operate this rule 

consistently. Further guidance on the scheme can be found at 
https://www.gov.uk/government/uploads/system/uploads/attachm

ent_data/file/458952/gp-fit-for-work-employers.pdf 
 

*************************************************************************** 

Please note:  Central Training Group accept no liability for any 

information provided in this Newsletter. Information provided is 

for general guidance only and you should seek professional 

advice and guidance in specific and individual cases. 
 

********************************************************************* 
 

 

 

 

Contracts of Employment 

 
 

Please remember that all your staff should be issued with 

written terms and conditions of employment within two 

calendar months of starting work.  This should include details 

of their pay, holidays and working hours.  This contract does 

not always need to be in writing to be legally valid, but it is 

much better if it is in writing. 
 

This contract of employment is an agreement between you 

(the employer) and your employee and is the basis of your 

employment relationship. 
  

The contract between you and your employee begins as 

soon as an offer of employment is accepted.  When an 

employee starts working for you, this means that they have 

accepted your terms and conditions of employment. 
 

An existing contract of employment can be varied only with 

the agreement of both parties. 
 
 

 

 
 

Reporting Accidents 
 

 

 

 
RIDDOR 1995 regulations were amended in April 2012 so that 

employers are no longer required to report accidents which 

cause more than three days’ absence from work but you 

now need to report any ‘lost time’ accidents that are for 

seven days or more.   
 

The government have tried to reduce the burden of health 

and safety to employers but there is still a requirement to 

record the ‘over three day lost time’ accidents.  Not having 

this requirement would have left the UK in breach of a 

European directive. 
 

So, ensure you keep records of accidents that leave an 

employee unable to carry out their duties for more than 

three days.  You must also record any accidents that affect 

self-employed workers if it happens on your premises.  You 

need to record the date and time of the accident, the 

employee’s full name and occupation, the nature of the 

injury, and a description of where and how the accident 

happened. 
 

If you are using an accident book, make sure you can 

distinguish any three-day accidents from other more minor 

accidents in case an inspector asks to see your records.  You 

must keep these records for at least three years, but it is 

advisable to keep them for longer in case of any delayed 

claims. 
 

Visit http://www.hse.gov.uk/riddor/reportable-incidents.htm 

 for further clarification. 
 

 

 

 

Employer NI Contributions for Apprentices 
 

 

HMRC has confirmed that from 6th April 2016, employers will 

not need to pay employers’ NI contributions on apprentices’ 

wages providing the employees are 25 or under on the 

payroll date. 
 

This exemption will apply to earnings up to the NI upper limit, 

which is  expected  to be at least £815 per week for 2016/17.  

It does not apply to primary Class 1 contributions (i.e. those 

payable by the apprentices). 
 

If you use payroll software, make sure your programme is 

updated to take account of these changes before April 

2016. For more information visit: 
https://www.gov.uk/government/uploads/system/uploads/attachm

ent_data/file/385150/TIIN_2143.pdf 
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